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Online Store User Guide

Home Page

Each web store has a unique wiebaddress. By entering this address maddress bar in
your internet browser yowill be taken to the dime web store

Below is an examp of how the store will appear. Yaan search by categories listed on the
left side of the screen, or use thareh field above the category list.

YourcankeepyouBi Il to and Ship to informatlason updated
viewing the status of yowrders.You canviewyoun Shoppi ng Carto to see t he
thatyou have selected so far andwi the running total.

Search | Advanced Search

Search by Category Welcome to the Stewart Title Merchandise Store Latest News

Appare!

SRS e Oniine Store

Drinkware User Guide

Eco Friendly Click here to view the User
Guide

Office
Outdoor

Tradeshow ltems

Featured Products

Vinyl Clipboard Beverage Napkins / 50 pk Majestic Coffee Mug
« 525 o 900 « 200
$5 $2 $3

Customer Service Store Policies

- Contact Us - Swore Policy

= My Acoount - Shipping information

- Change my Address - Priacy Policy

- Change ny P3ssword -Terms of Use

© 2009 HALO / Lee Wayne Confidential & Proprietary
3



Online Store User Guide

Searching for an item
You can click on theategorywhere thdétem is located, or enter a short descriptive word in
the search field, and click on the search butteram this screen, you can scroll through the

items to locatessomething that fits your criteria. When you find the item you are interested in,
click on the itemthumbnail(picture).

‘ Welcome. Please Login }

stewart 0 ¥ =

Home MyAccount ~ Shopping Cat  Contact Us

Search |Advanced Search

Search by Category Home » Eco Friendly

Apparel View as: Grid | List Sort By v

Bags & Totes

Drinkware PN
: i 5
Eco Friendly ’ &.@
Office
Outdoor Beverage Cup / 25 pk Flash Drive Eco Friendly Travel Mug
Tradeshow ltems
64 80 03
$15 $10 $7
Customer Service Store Policies
- Contact Us - Store Policy
- My Account - Shipping Informstion
- Change my Address - Privacy Policy
- Chenge my Psssword - Terms of Use

Powered by HALO / Lee Wayne Corporation
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Online Store User Guide

You are then brought toscreen with information orhe particular item. To see a larger
version of the thumbnail, justick on it. The item title, cost, producbde, minimum
guantity, and description areawable on this page. If you wish print out this information,
you can click on théPrinter Friendlylink and receive a print out of the information on the
page.

If the item requires a minimum quantity, that number wiltéguired to submit the orderou

may change it to any number over the minimum (if that is applicable). Changing a quantity to
less than the minimum will result in a message explaining that is ramtcaptable action and

to change the quantity.

If there are items that may require personalization or special handling that information will be
displayed on this page as well.

Once you haveecided to order anitemthenl i ck on the AAdd to Carto

Search |Advanced Search

Home » Office » Misc Office

Search by Category

— Flash Drive Quantity: 1
ppare; o i
Bags & Totes Add to Cart
: o Estimated Lead Time: 2 days
Drinkware s 10 80 Printer Friendly
Eco Friendk
Office
Outdoor

Tradeshow ltems

click to view larger

Product Description

1GB - This compact eco-friendly drive is made from bamboo, rosewood. walnut or maple. It features a removable magnetic cap.
This drive is elegance through simplicity, it is lightweight and easy to carry.

Customers who bought this product also purchased

>
=

2.0 USB Drive Burke Zippered Padfolio

© 2009 HALO / Lee Wayne Confidential & Proprietary
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Online Store User Guide

Shopping Cart
Following the addition of an item(s) to teopping caryou will see this screen.

stewart ” 0 =

My Account

Search | Advanced Search

Shopping Cart

A |
oo Item Description Price

Bags & Totes Est Lead Time: 2 days $10.80

Drinkware R
Eco Friendly ‘ W

ce

Total Edit

$10.80 Update
Remove

-/

S

QOutdoor Flash Drive

Tradeshow ltems

Continue to Checkout ” Continue Shopping

Customer Service Store Policies

- Contact Us - Store Policy

- My Account - Shipping Information
- Change my Address - Privacy Policy

- Change my Password - Terms of Use

Powered by HALO / Lee Wayne Corporation

The item(s) are listed; they can be updated or removed. Coscenbe added and yoan
see a subtotal of what is in yodnopping cart at this poin¥.ou can proceed to checkout, or
continue shopping.

© 2009 HALO / Lee Wayne Confidential & Proprietary
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Setting up an Account

Once you areeady to checkout angbu click on proceed to checkowtou will be asked if

youare a new customer orybu have logged in before. Ghe leftclickam A CAeabent o

for newcomers, on tohe( lroggihnt) eanntde riaRgiosoisrgy ofirEdmoa iil f
cusbmer. If you do not remember yopassword, click on thEorgot Passwortink;

otherwiseclick onLog In.

stewart 20 ¥ &

Home My Account Shopping Cart Contact Us

Search  Advanced Search

Log n

Apparel

New Customers Start Here Returning Customers Log In
Bags & Totes Create a new account now to get advanced notice of sales Email:
Drinkware and special offers. lindsay.hagen@leewayne.
Eco Friendly Privacy Policy Password B
Office esscsccse

Outdoor

Tradeshow ltems
Forgot Password?

Customer Service Store Policies

- Contact Us - Store Policy

- My Account - Shipping Information
- Change my Address - Privacy Policy

- Change my Password - Terms of Use

Powered by HALO / Lee Wayne Corporation

Creating a new Account

Ifyouar e a new user, click on the ACreate a new Ac
out the requested information. Your email address will be your login and you will create a

password which must be®) letters and/or number3.hen click continue.The next screen

will ask you if you are a®TG Associate. CliclOK if you are, click Cancebf you are not.

You will thenneed teenter your Shipping information. (For returning users, it will be entered

for you).

me My Account Shopping Cart Contact Us

stewart 20 ¥ =

Search  Advanced Search

Your Information

Apparel R, & G & 23
Your Information | | Shipping | | Payment | | Place Order | | Confirmation
Bags & Totes
. {*required information)
e First Name® Lindsay
Eco Friend! Middle Initial
Office Last Name® Hagen
Outdoor =
Company
Tradeshow ltems
Phone* 1234567
Address 1* 1 Street
Address 2
City* Sterling
Country * USA -
State® ILLINOIS -

Zip/Postal Code * 61081

Email* lindsay.hagen@leewayne.com

© 2009 HALO / Lee Wayne Confidential & Proprietary
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Storing Shipping Addresses

Within your account, you have the option of storing shipping addresses. This allows you to
save your addresses and siyngeled your desired shipo the next time you check oiou

can access these optiarsce you have set up an accolmfclicking on iMy Accounto
at the top of your page.

stewart 2O T

My Account Sheopping Cart Contact Us

Search  Advanced Search

Search by Category

My Account
Apparel
Bags & Totes View Orders Change Password Shipping Addresses
Drinkware Billing Address Customer Address
Eco Friendly
Additional Shipping Addresses
Office
D Nickname Address City Province/Region Zipéido:tal Country
Tradeshow Items 3 ; g
My Shipping 1 Street Sterling ILLINOIS 61081 USA Edit
Address Delete

New Shipping Address

© 2009 HALO / Lee Wayne Confidential & Proprietary
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Save Your Shopping Basket

The AMy Account 0 tsavejyour shbpping cartl IFyouase shopping for o
items and you add them to your basKetit you are not ready to check out, simply log in and
sel ect A Save. YowcarttemdnterB aickkamé for your basket and save it until
you are ready taheckout. Note: In order to access your saved baskets, you must already
have an item in your cart. In order to save a new basket, you must first remove all items in
your cart.

Once you have a saved basket, you can then see your other opsamp@fdeleting or restoring
a saved basket.

© 2009 HALO / Lee Wayne Confidential & Proprietary
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